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Off-Campus Student Trips Policy 

I. SCOPE 

This policy applies to all student organizations, including student clubs chartered by Club Council, that 

engage in off-campus trips, no matter the duration. 

II. PURPOSE 

This policy exists to provide clear guidelines for student clubs and organizations traveling on Goucher-

related business.  

III. RESPONSIBLE OFFICIAL 

The Office of Student Engagement (OSE), working in collaboration with Club Council. 

IV. POLICY STATEMENT 

All student organizations must obtain OSE approval prior to planning or engaging in an off-campus trip. 

Any overnight trips to destinations that are farther than 250 miles from the Goucher campus must utilize 

planes, busses, trains, or other vehicles driven by professional drivers. No student is permitted to serve as 

the driver of such a trip.  

Please note that student organizations must identify a Goucher faculty or staff member who will serve as 

their advisor in the trip-planning process, and who will serve in an on-call capacity if the club has any 

issues during the trip. If the advisor is able to travel with the club, it is the responsibility of the student 

organization to pay their travel costs. Groups are encouraged to work with Club Council to petition for 

this funding.  

Student organizations may request an exception to the requirement to use professional drivers. These 

exceptions shall be decided by the Director of Student Engagement, in consultation with the Associate 

Dean of Students and Legal Counsel. These exceptions will be considered based on criteria such as the 

distance and length of the trip, potential weather conditions for the time of year and destination, the nature 

and risk level of the activities on the trip, and issues, if any, related to this or other past trips taken by the 

student organization or individual student drivers.  

If any travel for the trip is by college-owned, leased, rented, or privately owned motor vehicle, drivers 

must comply with and be approved under the college policy on Use of College-Owned and Leased 

Vehicles or on Use of Personal Vehicles for College-Sponsored Activities. Students who plan to drive 

must complete all aspects of the application process described in these policies at least fifteen (15) 

https://www.goucher.edu/experience/getting-involved/student-engagement/
https://events.goucher.edu/group/gsg
https://www.goucher.edu/policies/vehicle-policies-and-forms
https://www.goucher.edu/policies/vehicle-policies-and-forms
https://www.goucher.edu/policies/vehicle-policies-and-forms
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business days prior to the trip. If charter buses will be used, the provisions of the Charter Bus 

Transportation Policy must be followed.  

A club should contact the Director of Student Engagement to begin discussing the trip application process 

prior to seeking funding; however, OSE will not approve the trip until the funding is secured. The student 

organization may seek to obtain any needed funding from a variety of sources, including its own budget, 

Club Council, other college sources, or sources outside of the college. The source of funding does not 

affect the organization’s obligation to comply with the requirements of this policy. 

V. DEFINITIONS 

Club Council: Led by the Club Council Administrator and Club Council Treasurer and advised by the 

Director of Student Engagement, this student-led group is tasked with recognizing student organizations, 

as well as managing the funds available to clubs through the Student Activities Fee. Student organizations 

are able to petition Club Council for funding for club activities, including off-campus trips. 

Student organization: A group of students who share a common interest, and whose group has been 

formally recognized by Club Council. 

VI. PROCEDURES 

Any student organization that plans to engage in an off-campus trip is required to meet with the Director 

of Student Engagement and complete the Off-Campus Trip Request form. The student organization 

should plan to meet with the Director no later than fifteen (15) business days prior to the planned trip. For 

all trips, the form must be completed and submitted to OSE at least seven (7) business days in advance of 

the trip. Upon meeting with the student and reviewing the completed form, OSE will either approve the 

trip, deny permission for the trip, or request further information from the student organization to make a 

determination. 

A student organization must provide the following information to OSE.  

 A list with the full names of each trip participant, including their phone numbers; 

 An itinerary that includes travel arrangements, destination(s), and accommodations; 

 College waivers signed by each trip participant. Waivers are available from the Director of Student 

Engagement. 

For trips further than 250 miles away from Goucher, the list of names must be provided when the 

form is submitted (7 business days prior to the trip). For trips less than 250 miles away, the names 

must be provided no later than 48 business hours prior to departure. 

No participant will be allowed to go on the trip without having completed and submitted a signed waiver. 

The college reserves the right, at its sole discretion, to prohibit a student from participating on a trip based 

on the student’s academic or disciplinary records. Prospective student participants should be informed 

https://www.goucher.edu/policies/charter-bus-transportation-policy
https://www.goucher.edu/policies/charter-bus-transportation-policy
https://www.goucher.edu/experience/getting-involved/event-planning-headquarters/documents/Off-Campus-Trips-Policy-and-Form.pdf
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that they must be approved for participation by the Director of Student Engagement, who will review 

each student’s academic and disciplinary records for this purpose. 

VII. RESPONSIBILITIES 

Failure to comply with these requirements may result in suspension of future trips, at the discretion of the 

Office of Student Engagement. Additionally, GSG Club Council may also freeze the organization’s funds, 

deny future funding requests, and/or withdraw the organization’s charter.  

VIII. CONTACT 

Office of Student Engagement, 410-337-6124, ose@goucher.edu. 

IX. HISTORY 

This policy was created in October, 2012 with subsequent revisions in October, 2016 and December, 

2019.   

mailto:ose@goucher.edu
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