Course Tools: Glossary Manager
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Glossary

The glossary is a useful tool to keep terminology that may be needed during the course.
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The Glossary
Manager page
opens.

From this page
instructors may:

SPECIAL PROJECTS » CONTROL PANEL » GLOSSARY MANABER

Glossary Manager

s Add Tern B Unload Glossary EER Download Glossary

The Gloszary containg na terns

e Add Term =
e Upload —

Glossary
e Download

Glossary

Add Term
SPECIAL PROJECTS » CONTROL PAMEL » GLOSSARY MAMNAGER

Select Add
Term EElh Glossary Manager
With _thIS B Add Term |E2P Upload Glossary B Download Glossary
function

instructors can
add one term at a
time.

The Glossary contains no terms.




Add Glossary
Term page
opens.

Type Term and
Definition

Use the spell
check (ABC)

Note: If the term
already exists in
the glossary, the
new entry will
override the
previous
definition.

Click Submit

128 Add Glossary Term

@) Define Term

Enter the term and definition. Adding a term which already exists in the Glossary in upper,
term.

" Term 7PD ﬁ—

loweer, ar mixed case will oversrite the previous definition of the

~ Definition  zope of proximal development is the difference hetween the (
problem-solving ability of an individual independently and

the individual's potential ability when working with an
adult or more advanced peer.

6 Submit
Click Submit to finish. Click Cancel to guit.
" Required Field

Cancel ) Subimit { f

A Receipt is
given.

From this page
instructors may
add a new term
or exit.

TEEh Term Receipt

The term was added to the Glossary.

Term: ZPD

Definition: Zone of proximal developrent is the difference between the problem-solving ability of an individual independertly and the individual's potential ability when

warking with an adult or more advanced peer.

o )

Add Another Term )

Click Add
Another Term
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As before,
complete the
Term and

Definition boxes.

Click Submit to
finish.

1EEh Add Glossary Term

Q Define Term

Enter the term and definition. Adding a term which already exists in the Glossary in upper, lower, or mixed case will overwite the previous definition of the

term.

" Term PEL

Definition | pron 1 er-pased learning: in a PBL enviroment, a problem is
posed to learners who work together in teaws to define the
nature of the problem and determine its resolution.

0 Subnmit
Click Subrmit to finish. Click Cancel to quit
" Required Field

Cancel Suﬁn )




18} Term Receipt

A Receipt is
- The terrn was added 1o the Glossary.
given.
Term: PEL
. Definition: Prablem-based leaming: in a PEL endronment, 2 problem is posed to leamers who wark together in teams to define the nature of the prablem and determine
Click OK its resalutian
Add Anather Term) @K )
[EEh Glossary Manager
This Glossary - - -
- Add Term EEP Unload Glossary Bl Download Glossary
contains two
terms. The Glossary contains 2 terms.

Terms can be
Modified or
Removed using
the buttons to the
right of the
screen.

Note: Removing
aterm is final,
and cannot be

BZ
p A
PBL Prablem-based leaming: in a PEL erwironment, a problem is posed to leamers who work tagether in teams to define the Modify | | Remave
nature af the prablem and determine its resolution,
7 i
IPD Zone of praximal development is the difference between the problem-saking ability of an individual independently and Modify | | Remave
the individual's potential ability when working with an adult or mare advanced peer.
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undone.
Upload Glossary
: Glossary Manager
Select Upload 1&@
Glossary.

This method is
used to upload
several terms at
the same time.

B Add Terrn |EEP Upload Glossary [E

J

Download Glossary

The Glossary contains 2 terms.

The Upload
Glossary page
opens.

The file should
be a tab-
delimited or
CSV file. Other
formats are not
compatible with
the Bb system.

1281 Upload Glossary

© Specify Upload File
Upload a tab-delimited or C3Y (Comma-Separated Value) file into the Glossary.
The file must be a text file that contains a term and a definition on each line. The term and the definition an each line must be separated by a comma in a
CSW file or separated by a tab in a tab-delimited file. Nate: The terms do not need o be any specific order

Click Browse to locate the file to upload.

File Browse...

0 Upload File Options

f terms are present in the uploaded file which already exist in the Glossary in upper, lower, or mixed case, the definitions in the uploaded file will replace those
in the Glossary. If duplicate terms exist within in the uploaded file, the last definition in the file wil be used.

Select the processing method for this uploaded file
© Add the terms in this flle to the existing Glossary
O Remave all existing Glossary terms and replace with the termg in this file.

© Submit
Click Submit to finish. Click Cancel to quit.
" Required Field

Cancel ) Submit )




Click on Browse
to find the file in
your local
computer files.

Upload Glossary

@ Specify Upload File

Upload a tab-delimited or C5V (Comma-Separated Value] file into the Glossary.

The file rust be a text file that contains a term and a definition on each line. The term and the definition an each line must be separated by a comma in a
C3SY file or separated by a tab in 3 tab-delimited file. Mote: The terms do not need to be any specific order,

Click Browse to locate the file to upload

" File |

Select the file

Click Open
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Upload File
options

By default the
file will add the
terms to the
existing
Glossary.

The other option
is to Remove the
existing
Glossary and
replace it with a
new one.

Note: Duplicate
terms will be
replaced by the
newest definition.

Click Submit

Upload Glossary

@ Specify Upload File

Upload a tab-delimited or CSV (Comma-Separated Yalug) file inta the Glossary

The file must be a text file that contains a term and a definition an each line. The term and the definition on each line must be separated by a comma in a
C5V file or separated by a tab in 3 tab-delimitad file. Mote: The terms do not need to be any specific arder

Click Browse to locate the file to upload.

" File ‘C \Dacuments and Settingsiadval00 Tty Ducumems\WeH Browse.. | *—

@ Upload File Options

f terms are present in the uploaded file which already exist in the Glossary in upper, lower, ar mixed case, the definitions in the uploaded file will replace those
inthe Glossary. If duplicate terms exist within in the ugloaded file, the last definition in the file will be used.

Select the processing method for this uploaded file
() Add the terms in this flle ta the existing Glossary.
O Remove all existing Glossary tarms and replace with the tems in this file

€ Submit

Click Submit to finish. Click Cancel to quit.

" Required Field

Cancel ) Submit




A successful
message is
shown if the file
was uploaded.

Click OK

@ Glossary file uploaded successfully

The file weas uploaded successfully
Total number of terms added to the Glossary: 2

Monday, October 16, 2006 4:33:10 P EOT

The new terms
have been added
to the list.

Note: Do not use
commas in the
definition when
you are
preparing the
CSV file.
Commas prevent
the file from
uploading. You
may add them
later by using

TEEh Glossary Manager

B Add Term B Upload Glossary EEF Download Glossary

The Glossary contains 4 terms.

IBZ
|
@ Infrmation technology a broad subject concemed with aspects of managing and processing information
P
PBL Problem-based leaming: in @ PBL environment, & problem is posed to leamers who work together in teams to define the

nature of the prablem and determing its resalution

August 9 1898 to September 16 1980. He was a Swiss philosopher natural scientist and developmental psychologist

well knowin for his work studying children and his theary of cognitive development

IPD Zone of proximal development is the difference between the problem-soling ability of an individual independertly and
the individual's potential ability when working with an adult or more advanced peer.
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Modify.
Download Glossary
Click on EElk Glossary Manager
Download
Glossary B Add Term E2P Upload Glnssaryl ELF Download Glossary
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The Glossary contains 4 terms.

The Glossary file
is tab-delimited
(XLS). You may
open it using a
spreadsheet
application like
Excel.

Click on
Download

1EEh Download Glossary

The Glossary file was successfully generated for download.

The Glassary file is a tab-delimited (XLS) file. Tab-delimited files have data items separated out by tabs. This comman type of data file can be opened in most editing

Rewrn ) ' Dawnload )

software.
Click on Download with the right mouse buttan and select Save Asto save the file locally. Click Return to go back to the Glossary Manager.




Click Save

File Download
Do you want to open or zave thiz hle?

c

Mame: glossary_export,xls
Tupe: Microsoft Excel Warksheet, 1.39 KB

From: blackboard.goucher.edu

J {

[+] Shways azk before opening this tvpe of fil @
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Save Cancel

J |

Open

W'hile files from the Internet can be useful, some files can patentially
harmn your computer. [F you do not truzt the zource, do not open ar
zave thig file. What's the risk?

The name of the
file is
Glossary_export.

Save it to your
local computer
files (i.e. in My
Documents). You
may open it with
Excel and make
changes.
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This is how the
file will look
when you open it
with Excel.

After adding
more terms you
may upload the
Glossary.

Note: Terms do
not need to be in
alphabetical
order.
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T Information technolagy a broad subject concerned with aspects of managing and processing informatian
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