GRILL AND OUTDOOR SPACE PROCEDURES AND RULES
Grilling Rules
· All campus grilling must end by 9:00 p.m. 
· Only the grills installed on campus grounds may be used.  
· Portable gas and charcoal grills are prohibited.   

· The individual reserving the space is responsible for safe behavior during the grilling event. 

· Use of alcohol is prohibited in the grilling area. 
· Flammable items such as charcoal and lighter fluid may not be stored on campus.

· Please leave the site as you found it.  Any damage to the surrounding environment is strictly prohibited.

Procedure to Reserve

· Please reserve at least 10 days in advance or two weeks in advance if set up is required.   
· Fill out Grill and Outdoor Space Reservation form (on reverse) and have signed by an OSE (Office of Student Engagement) staff member
· Take to the Office of Public Safety for approval and return the form to OSE for processing

· Without prior reservation, please secure permission through the Office of Public Safety.  When not reserved in advance, permission to use this grill will be on a first-come, first-served basis.
· The Office of Public Safety reserves the right to refuse grilling privileges based on their ability to manage the event should an emergency occur.  
Locations:
· Donnybrook Grill (near tennis courts and swing set)
· Heubeck Patio & Grill (outside of Heubeck Lounge)
  

See reverse side
(Rev. May 2011)
GRILL AND OUTDOOR SPACE  RESERVATION FORM
This form must be filled out and returned to the Office of Student Engagement at least 10 days before the event (without set up) and 14 days (with set up).

DAY/DATE:   __________________________________________     Number attending:  ______ (est.)
EVENT TITLE & DESCRIPTION:   ___________________________________________________________ 
Contact Person:  _____________________________ Phone:  __________________________________
Email Address:  ______________________________Club/Organization: _______________________
Location:          PLEASE HAVE BUCKET OF WATER ON HAND
Donnybrook Grill: 
   FORMCHECKBOX 



Rain Location:  ____________________
Heubeck Grill: 
   FORMCHECKBOX 



Rain Location:  ____________________

Event Begins:    _________ a.m./p.m.

Event Ends:    _____  a.m./p.m. (no later than 9 pm)
SET UP: (if needed)
 
Number of chairs  ____





Number & size of tables  ____

                                    Trashcan(s)  ___


Account Number: (only required if set up is needed)  _______________________________   
************************************************************************************

OFFICE OF STUDENT ENGAGEMENT APPROVAL:  :      FORMCHECKBOX 
 yes      FORMCHECKBOX 
 no

_______________________________________________________
OSE Staff Member


Extension

Date

OFFICE OF PUBLIC SAFETY APPROVAL:      FORMCHECKBOX 
 yes      FORMCHECKBOX 
 no
_______________________________________
______________

Authorized Signature



Date
Recommendations/Comments:  _________________________________
See reverse side
