Events Requiring Security Form
This form must be brought to the Office of Public Safety 14 days in advance of the event.  Your room reservation will be confirmed once you bring the form, which has been signed by the Office of Public Safety staff, back to the Office of Student Engagement.
Event Details

Event Title:   


__________________________________________     
Day/Date of Event:   

__________________________________________     
Location of Event:   

__________________________________________     
If outdoors, rain location:  
_______________________________________
Event begins: 


_________ a.m.   p.m.


Event ends:   


_________ a.m.   p.m.

Will this event be advertised off campus?

 FORMCHECKBOX 
  Yes           FORMCHECKBOX 
No

Estimated Attendance:  
__________

Contact Information

Contact Person:  __________________________________________ Phone:  _________________
Club Name: ​​​​​​​​​​​​_______________________________ Club Account Number: ___________________
Club Treasurer’s Name:  _____________________________________ Phone:  ________________
Office of Public Safety Approval:

Officers Needed:   Yes    FORMCHECKBOX 

If yes, number of officers:  ________


         No    FORMCHECKBOX 

Recommendations/Comments:

________________________________________________________        ________________
Authorized Signature – Office of Public Safety                                                        
Date
 











 
For Office of Student Engagement Use Only:

Date Received:  _______     Event Number:  ______________________    Date Scheduled:  _____    Initials:  _____

 FORMCHECKBOX 
  Reviewed by Associate Dean for Student Engagement     Initials:_____    Notes: _________________________
Security: Public Safety and Crowd Managers
Events Requiring Security
· For any event where 75-100 attendees are expected and alcohol will not be served, a minimum of one officer is required. (Any event where 50 or more attendees are expected requires a Crowd Manager, who may be a Public Safety officer or other trained staff.  See “crowd managers” section below.)
· Any event where there are over 100 attendees expected and alcohol is not served, a minimum of two officers are required, with the need for additional officers being determined by the number of expected attendees. 
· For any event where alcohol is being served, a minimum of  one officer is required; if over 100 attendees are expected, a minimum of two officers are required with the need for additional officers being determined by the number of expected attendees. 
Fee for Security
· Hourly rate - $38.00 per officer, with a guaranteed minimum of four hours
Reserving Security
· The Events Requiring Security Form is available online at goucher.edu and in the Office of Student Engagement.
· The form must be brought to the Office of Public Safety fourteen days before the event and returned to the Office of Student Engagement with Public Safety’s signature.
Crowd Managers
·    It is Baltimore County law that any event that has 50 or more participants, a certified crowd manager must be present for the duration of the event.  The 2006 NFPA 101 LSC Sections 12.7.6.1/13.7.6.1 state assembly occupancies shall be provided with a minimum of one trained crowd manager or crowd manager supervisor.  

·    Public Safety Officers are trained as crowd managers – therefore, if you have over 75 attendees and have hired a Public Safety Officer, you are covered in terms of a crowd manager.

·    For an event with 50-75 attendees, you will need to obtain a crowd manager, but it may not need to be a Public Safety Officer.  The Office of Student Engagement staff and student employees, as well as other Goucher community members are trained as crowd managers and can oversee the event.  The cost of having a student employee serve as a crowd manager is $8.00 per hour.  Please see OSE staff members to identify a crowd manager for your event. 

·    It is encouraged that all student organization that hold events with 50 or more individuals have at least two of their executive board members trained and certified.  For more information, you can contact the Office of Student Engagement.

For questions about Public Safety, please contact 
Rebecca Dietrich, Director of Public Safety or 

Vicki Sloan, Assistant Director of Public Safety at 410-337-6112.  
