Alcohol Regulations for Student Events
“Student events” are those events that are registered with the Office of Student Engagement or are hosted exclusively for students.  All events that are sponsored or organized by student groups must be registered with the Office of Student Engagement.
Registering the Event

· Beer and wine may be sold at scheduled student events that are registered with the Office of Student Engagement at least three weeks (15 working days) in advance.

· The Associate Dean for Student Engagement or his/her designee will review an organization’s request to register an event with alcohol and all plans for the event.  

· The event must have a theme and/or some form of entertainment to serve as its focus.  Non-alcoholic beverages and food must be available for the duration of the event.
· The Associate Dean will have the authority to grant or deny approval for the event based on a variety of criteria including appropriateness of the event, the organization’s ability to execute its plans in accordance with college policies, and knowledge of other college events scheduled for the requested time slot.

· The Associate Dean will then complete and send a liquor license application to the board of liquor license commissioners for final approval.

Event Staffing

· At least one public safety officer or an outside vendor approved by the director of public safety must be hired for an event where alcohol will be served.

· If more than 100 attendees are expected, a minimum of two officers are required, with the need for additional officers being determined by the department of public safety.

· One public safety officer and one faculty/staff adviser will be responsible for checking identification cards and wrist banding those individuals of legal drinking age.

· At least one executive board member of the organization sponsoring the event must be present at all times during the event.  This individual cannot consume alcohol during the event.  This/these person(s) will circulate throughout the event to ensure that alcohol is not being consumed by those who are under 21 and that those in attendance are behaving responsibly.  

· Faculty and staff advisers are encouraged to attend the sponsoring organization’s events.

· A server hired through Campus Dining Services, Office of Student Engagement professional staff or other designee who has completed appropriate training will serve the alcohol.  It is the server’s responsibility to ensure that underage and visibly intoxicated persons are not served alcohol.

Admission to the Event

· The sponsoring organization is allowed to charge admission to the event but the organization cannot include the cost of alcohol in the admission price.

· It is suggested that the organization sell tickets in advance of the event so that the projected attendance is as accurate as possible.
Purchasing and Serving Alcohol

· Alcoholic beverages must be dispensed in a separate area that is restricted to individuals who are at least 21 years of age.  

· The wrist band will be punched each time that alcohol is purchased.

· Beer or wine must be paid for per drink, at cost or above, rather than at discount rates so that the college does not subsidize the cost of the alcohol.  

· Individuals attending the event cannot bring their own alcohol.

· The maximum amount of alcohol to be purchased will be determined by the number of people projected to attend and the number of hours for the event.  This will be based on no more than one drink per person, per hour for a maximum of four hours.

· It is the responsibility of the organization sponsoring the event to purchase the alcohol.

Event Clean Up
· The sponsoring organization is responsible for clean-up (removing trash and sweeping, vacuuming, or mopping floors) and for any damages that may be incurred as a result of the event.
Violations of the above policies will result in the organization’s loss of privileges to hold events at which alcohol is served and may be referred to the Judicial Board as appropriate.
Registration Form for a Student Event with Alcohol

Please meet with the Associate Dean for Student Engagement to review this form at least 30 days before the event.
Title of Event  ______________________________________________________________
Date of Event _______________
Sponsoring Organization _____________________

· The purpose/theme of our event is:
· We will sell beer and wine (circle one or both) at the cost of:

· We will/will not charge an entry free for the event. (Circle one and provide cost of entry fee.)

· Our target audience is :

· We will/will not open the event to person over 21.  (Circle one.)

· The following trained person(s) will be present to serve the alcohol:

Additional Policies/Checklist
· We have met with Rebecca Dietrich in Public Safety who has assigned the appropriate number of Public Safety officers to the event.
· We have obtained a liquor license (or have asked someone in the Office of Student Engagement to obtain it for us).
· We will obtain a list of those Goucher students who are 21 as of the date of this event from Genevieve Cole in SAS.
· We have obtained wristbands to be given by a public safety officer and one faculty/staff adviser to those who are over 21.
· We will not advertise the event off campus.
· At least one executive officer of the organization and the faculty/staff adviser of the organization sponsoring the event will be present and sober at all times during the course of the event.
· We will post signs informing participants of costs and alcohol policies.  (See Checklist for Happy Hour Events.)
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