How to Install a Network Printer in Windows XP
Once you’ve logged onto any computer on campus, you are automatically connected to the
nearest printer that is associated with your account. For students, your account will be associated
with the nearest printer that is in a public lab. If you are unable to send jobs to a particular
printer, you will need to add the printer. Please note that you will only be able to add printers
that you have permission to use. Follow the instructions below to add a printer.
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Click Add a printer from the Printer Tasks field on
the left hand side. The Add Printer Wizard window
will appear. Click Next to continue.
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Add Printer Wizard

Local or Hetwork Printer
The wizard needs to knaw which type of printer to set up.

Select the option that describes the printer you want to use:

() Local printer attached ta this computer

detect and install my Plug aind Play printer

Select A network printer, or a
printer attached to another
computer and click Next.

(%) & network, printer, or a printer attached to anather computer

- To zet up a network, printer that iz not attached to a print server,
«;lr) uze the '"Local printer option.
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Add Printer Wizard

Specify a Prnter
I pou don't know the name or address of the printer, pow can zearch for a printer
that meets your needs.

Select Connect to this printer (or to browse
What printer do you want ta connect to? for a printer, select this option and click
Next). Type \\printserv\ in the Name field. A
drop down list will appear. Scroll down until
you’ve found the printer you want to add and
then select. Click Next to continue.
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1 office network;

2L &Note: Only the printers you have access to
will appear on the list.
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Do pou want o use thiz printer as the default printer?
. . () Yes

Select Yes if you would like the

printer to be set as the default. Click Oho

Next.

Add Printer Wizard
Completing the Add Printer
Wizard
You have successfully completed the Add Printer Wizard.
You specified the following printer settings:
Narne: ADMIS_KITCHEN on printsery A summary of the printer settings will
Defaul:  Yes appear. Click Finish to complete the
Location: .t’-‘«dm!ss!ons K!tchen Clozet Wizal’d.
Comment: Admizsions Kitchen [GC15931] HP
LI4250dtn

The printer icon will now appear in your
Ta close this wizard, click Finish. Printers and Faxes list.
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