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PREPARING FOR A JOB FAIR

Attending a job or internship fair helps get your foot in the door. Here are a few tips you need to know.
BEFORE THE JOB FAIR

· Research Employers – Know who is attending the fair and research the employers ahead of time using the company website or through searches on vault.com or hoovers.com.  

· Come Early and Show Initiative – Express your interest and motivation by arriving early to meet with employers before the fair gets crowded. Remember to bring a list of employers you are interested in meeting. 

· Prepare Questions – Have a few relevant questions you would like to ask the employers such as positions available with the organization or the types of skills the employer is seeking.

· Practice Answering Questions – Think about the interview questions you may be asked, specifically about your skills and strengths. Practice out loud so you become comfortable.

AT THE JOB FAIR

· Dress & Act PROFESSIONALLY – Consider this a preliminary interview.  First impressions are important so leave the sneakers and jeans at home as well as the slang language. 

· Bring Resumes and References – Make sure you have enough copies printed on resume-quality paper to give to employers. Prior to the fair have others proof read your resume for errors. Your references should be on a separate piece of resume-quality paper with your name and contact information at the top. For each reference include name, title, organization, address, phone number, and email. Don’t forget to ask permission to use your references.

· Approach Employers Confidently – Make eye contact and shake hands with the employer when you introduce yourself. Prepare a brief introduction. (Ex: Hello, my name is Mary Brown and I’m a junior at Goucher majoring in Biology. I am interesting in learning more about the research internships with your organization). 

· Discuss Your Strengths and Interests in the Organization – Tell the employer why you would be an excellent candidate for the position and why you are interested in the organization. 

· Take Employer Materials – Ask for company materials and business cards. Have something to refer to when you follow up with an organization. Take notes immediately after leaving the employer so you remember relevant information.

AFTER THE JOB FAIR

· Follow Up with the Contact – Send a thank you letter or call the employer representative. By letting them know your interest, you will stand out in the employer’s mind. 
CDO Library Resources – Job search section

· Networking for Everyone! Connecting with People for Career Job Success

· Power Networking

· Power Etiquette

· The Quick Resume & Cover Letter Book

For other tips & questions (even interviewing skills!) contact the CDO at 337-6191 or visit the CDO website at www.goucher.edu/cdo.

