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How do I add an image using the HTML editor?

The HTML Editor lets you do complex text and image task.  For this example, we will add an 
image to a post within a forum, however, you may follow the same steps to add an image to any 
text, as long as the HTML editor appears to offer help.

Determine where you want to place your image.

Type the text that accompanies the image (if relevant):
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Next, click on the "image" icon in the HTML Editor bar:

Depending on where your image resides, you can select it...  Paste in a URL for image files on 
the web:

Be sure to complete the Alternate text for people using page readers in order to "see" the page.

Next, click the OK button to paste the image into your text.
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If your image file already exists in a folder within your course, navigate to it:

Click on a folder to navigate into it.  To return to a higher folder, click the folder with the "up" arrow 
inside it.  Once you find the image file, click on its name, then click the "OK" button in the top right 
to add the image to your text.
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If your image has not been uploaded to your course, do it now:

Browse for the file, select it, then Upload it to the course.  Then click on its title when it is within the 
File Browser.  Once selected, click the OK button to insert the image into your text.
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When you have selected the file, you will have an opportunity to resize its dimensions:

You can change the layout, spacing, and size of the image by adjusting these settings.
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After you have selected the "OK" button from the "insert image" window, you can see your 
results:
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Later, if you want to edit the image settings, click the image itself and press the "image" icon 
in the editor again.

Note that the selection of the image is clear by the drag icons around the image.  

After you have made changes to your settings.  Click "OK" and resave your work.
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