On-Campus Space List
In order to reserve a space for any event, you will need to fill out a room reservation form (available in OSE or online at goucher.edu) and return the form to Kathy Hemelt (x6124) in OSE.  For recurring meetings, only one room reservation form is necessary.  All forms must be completed and returned 14 days prior to your event if you require a set-up, and 10 days prior to your event if no set-up is needed.  The staff of OSE have final approval over room reservations for student events.

Guidelines for Event Times

· All indoor events must end no later than 1 a.m. on Fridays and Saturdays, and by midnight Sundays through Thursdays.   Exceptions may be made on an event by event basis.
· In compliance with the Baltimore County noise ordinance, all outside events must end by 11 p.m. (with the exception of events with Grilling; see the Outdoor Grill Space Reservation form)
Spaces on Campus Available for Reservation 
 * OSE must get approval from other campus depts before confirming availability
	Building Name
	Room Name
	Max # People
	Type of Event

	Alumnae/i House
	Buchner Hall
	100
	Standing Room Event

	
	Scheeler Board Room
	12
	Small Meetings

	
	Patio
	75
	Standing Room Event

(must be reserved with Buchner Hall)

	Athenaeum
	Hyman Forum*
	488
	Gathering space, lectures, performances

	
	Batza Room
	95
	Meeting room, lectures, receptions

	
	Athenaeum 422
	40
	Classroom style (Reservable after the semester’s classes are scheduled)

	Dorsey Center
	Admissions Conference Rm
	15
	Meetings

	
	DC 105
	10
	Meetings

	
	President’s Conference Room
	15
	Meetings

	
	Dorsey Center Courtyard
	250
	Standing Room Event

	
	Kraushaar Auditorium*
	981
	Lectures, concerts

	
	Merrick Lecture Hall*
	228
	Lectures, concerts

	
	Rosenberg Gallery*
	100

200
	Open Discussions

Standing Room Event

	Haebler Memorial Chapel
	Chapel
	250
	Lectures and Performances

(not handicapped accessible)

	
	Undercroft
	30
	Small meetings

(not handicapped accessible)

	Heubeck Hall


	Heubeck Lounge or Commons
	30
	Informal Gatherings

	
	Heubeck Multipurpose
	125
	Standing Room Event

	
	Heubeck Patio
	50
	Picnics (Patio grill must be reserved through Student Engagement)

	Kelley Lecture Hall
	Kelley Lecture Hall
	144
	Classroom (Reservable after the semester’s classes are scheduled)

	Mary Fisher Hall
	Geen Community Center
	30
	Informal discussions

	
	Mary Fisher Library
	15
	Meetings

	
	Pearlstone Café
	250
	Student Events

	
	Pearlstone Atrium
	125
	Open space topics (requires permission from OSE)

	
	Pearlstone Private 
Dining Room
	10
	Private meals or meetings

	
	Pearlstone Student Conference Room
	10
	Meetings


	Building Name
	Room Name
	Max # People
	Type of Event

	Psychology Annex


	Psych Annex Classroom
	39
	Classroom Style (Reservable after the semester’s classes are scheduled)

	Decker

Sports and Recreation Center
	Field House*
	1200
	Athletic Event

	
	Lillian Welsh Gymnasium*
	250
	Special Events

	
	Multipurpose Room*
	75
	Special Events

	
	SRC Lobby*
	125
	Standing Room Event

	
	Wellness Classroom 209*
	25
	Classroom Style (Reservable after the semester’s classes are scheduled)

	Van Meter Hall
	Van Meter 201
	205
	Computer lab (Reservable after the semester’s classes are scheduled)

	
	Van Meter B10
	55
	Tiered classroom (Reservable after the semester’s classes are scheduled)

	
	Van Meter G07
	43
	Tiered classroom (Reservable after the semester’s classes are scheduled)

	Welsh Hall/the “T”
	Classroom 128
	20
	Classroom Style (Reservable after the semester’s classes are scheduled)

	
	The Commons/Piano Room
	45
	Open space topics


Gopher Hole
Consider using the Gopher Hole for your next Club event.  The club or organization should contact the Program Coordinator, Christine Krieger, at least one month prior to the event to set up a meeting to discuss the event.  The Gopher Hole is open every day 9 p.m. to 1 a.m.  
Reserving Equipment for Your Event

Facilities Management Services (FMS) can provide the following equipment in rooms reserved on campus.  The room reservation form (available in OSE and online at goucher.edu) includes a space for you to indicate what equipment needs you have for that specific event.  Some equipment may require a technician and subsequent fees (see the Fees form).  When you turn in the form to Kathy in OSE, she will help you think through the details of your event.

	Furnishings
	Stage Sections (4-4’ x 8’)

	Bucket
	Table 30” x 96” (8 ft)

	Chairs
	Table 60” Round-seats 8

	Choral Risers
	Table 72” Round-Heubeck

	Coat Rack
	Table/Card

	Easel
	Tablecloths 60” Round

	Extension Cord
	Tablecloths 8 ft.

	Lectern/Post
	Trashcan

	Lectern w/ microphone
	Trashcan Liners

	Microphone – Handheld
	

	Microphone – Lavaliere (attaches to shirt)
	Audio/Visual Equipment

	Microphone – Standing
	Laptop Comp./Projector

	Microphone – Tabletop
	Projector LCD

	Music Stand
	Projector Overhead

	Projection Screen
	Projector Slide

	Stool
	TV/VCR/DVD Combo


A sound system in the Pearlstone Café has a cassette player and CD player.  To gain access to the system for an event, contact the OSE. Please be aware that not all spaces on campus have the electrical power to support a sound system or other special electrical needs.  The staff of OSE will need to consult with FMS on an appropriate venue for any event with electrical needs.
