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Tips for getting a job on campus
Getting a job on campus not only benefits you financially, but also is an easy way to begin networking and gaining skills for jobs you will have in the future. Additionally, possessing knowledge of how offices run on campus and assisting in that process helps you better connect to the Goucher community.

Strategies to Help You Locate Campus Jobs:
· [bookmark: _GoBack]Keep track of your schedule to ensure the hours for the potential job will not overlap with other commitments.
· Know your skills. Identify and assess your strengths based on past jobs, internships, and other experiences.
· Prepare a resume. Visit the CDO if you have questions about your existing resume or need help getting started.
· Attend the Campus Job Fair in late August. Many offices and departments are present at the job fair, with tables and representatives intending to hire new employees for the semester and/or year.
· Submit an application to the departments that interest you.


Making a Good Impression at the Job Fair:
· Introduce yourself to office representatives.
· Talk to several departments to determine which ones most interest you.
· Submit an application and/or resume to departments of interest.
· Request names of individuals to whom you speak at the fair.
· Call office(s) to inquire about the status of your application within two business days after you apply.


Skills Offices Look For in Student Assistants:
· Personable and friendly
· Able to provide great customer service
· Reliable
· Organized
· Able to multi-task well
· Skilled in managing time
· Strong attention to detail
· Eager to develop new skills and take on projects
· Computer skills, particularly in Excel, PowerPoint, and social networking sites


How to Find On Campus Jobs without the Job Fair:
· Visit the CDO website for updated listing of on campus opportunities 
· Stop by different offices to inquire about potential jobs
· Always follow up with the department after you have submitted an application




For a list of part time, off campus jobs, please visit the CDO website:
www.goucher.edu/cdo > For Students > Student Employment > Off Campus Jobs
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