
Changing Your Personal Information 
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Accessing the Personal Information Page 

 
From the 
Homepage 
view in 
Blackboard 
go to 
Personal 
Information 
 
 
 
 

 
Setting Privacy 

 
Click on the 
Set Privacy 
Options link. 
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Select the 
Email 
Address 
Option to 
make it 
visible to 
your 
classmates. 
 
Then click on 
Submit 
 
Note: You 
need to make 
your email 
address 
visible, 
otherwise 
your 
classmates 
will be 
unable to 
view it.   

Changing Your Email in Blackboard 
 
To change 
your email in 
Blackboard, 
select Edit 
Personal 
Information 
in the 
personal 
information 
folder.   
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Type the 
Email you 
wish to use in 
the Email 
field, then 
click Submit.  
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