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External Grades 

The term “External Grade” is used in the Blackboard Grade Center.   
The External Grade actually identifies the Final Grade. 

 
 
The instructor will 
establish one column 
in the grade center as 
the External Grade.    
 
In this example, the 
column titled “Final 
Grade” is shown in 
the blue box.  It is 
also identified as the 
External Grade by 
the green check 
mark placed at the 
beginning of the 
title. 
  
The External Grade 
designation can not 
be switched off.  It 
can only be moved 
to a different 
column.   
 

  

 

 

 
To transfer the 
External Grade 
designation to a 
different column, 
click on the arrows 
next to the title of 
any column to open 
the menu.  In this 
example (as seen in 
the red box), we 
selected the Project 
column and clicked 
on the arrows to 
open the menu.   
 
Click on the Set as 
External Grade 
option on the menu.  
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Once the Set as 
External Grade 
option is selected, 
the green arrow 
moves over to be in 
front of that 
column’s title. 

           
 
 

Important Reminder:  The External Grade, or any other grade on Blackboard, is not the official grade 
 for the course.  Students must be instructed to go to my.goucher.edu to receive their official  

grades from the college outside of Blackboard. 
 
 

Student View of My Grades 
  

 
Students can view 
their grades in 
Blackboard when 
they are posted and 
made available by 
instructors. 
 
Students access 
grades in Blackboard 
by going to the Tool 
Box and clicking on 
Course Tools, and 
then clicking on My 
Grades.  In this 
example, the Final 
Grade is listed first.  
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