Course Tools: Calendar and Tasks
Goucher College

Calendar

Calendar Instructors may use the Calendar to indicate important dates for participants. Dates
posted in the calendar are visible to all participants in the course.
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The Calendar
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page opens.
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Click on Quick
Jump
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allows users to
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Select a Date

Use the
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or the Calendar
lcon.
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Tasks
Tasks The Tasks page organizes activities in the course. This page may include all

activities the instructor wants students to complete during the course. The advantage
of preparing a Tasks page is to keep all assignments in one area for participants to
view. However, it is up to the students to inform the instructor of the status of the
assignment. Students need to select “in progress” or “completed” to let the instructor
know. Adapt this feature to your students’ needs.
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The Tasks page
opens.

It contains the
names of the
participants and
the status of the
task.
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In the example,
the student has
selected the “In
Progress” option,
to inform the
instructor about
the status of the
assignment.
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