Survey Manager & Pool Manager
Goucher College

Survey Manager and Pool Manager work the same way as the Test Manager explained in a separate
module. Since most of the information was already presented in the Test Manager Module, this module is
going to show only how the Survey and Pool Manager differ from the Test Manager.

Survey Manager Surveys differ from Tests because they:
Cannot be assigned points

Cannot include Random Blocks

Cannot provide feedback

Cannot be graded

Assessment

Go to Control Panel

Test Manager Gradehook
Click on Survey ISumey;.Manager | Gradebhook Yiews
Pool K er Pedformance Dashbhoard

Manager
Course Statistics

@ Survey Manager

The Survey Manager
Add and modify Surveys. After creation, add the Survey 10 a content area and make it available. ‘view respanses through the Gradebook.
page OpenS- Only survey packages may be imported into the Survey Manager.

This page allows

instructors to Add or I - A
|mp0rt a Survey, Only Survey 2 No  September27, 2008 [Expot| [Wodty| [Remove
packages can be )

imported: packages from
previous exported
surveys or from
publishing companies.

Click on Add Survey

Complete Name, [¥] Survey Information
Description and T
Instructions. T Name Sy ‘
Description :lNorme\ v|[3%|[Tmeshewroman %] | B 7 T 8§ | = | E = = | = =& &
Click Submit Week 3 Swvey

“|Path: bodv » o
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Please complete survey 3

“ Path: body
@ Submit
Click Submit to finish. Click Cancel to guit
“ Required Field

Cancel ) Submit )




The Survey Canvas
page works exactly the
same as the Test
Canvas page.

To add a Survey, select
the kind of question and
click GO. A format that
is useful for surveys is
Opinion Scale / Likert,
or open / ended
questions using Essay
question.

@ Survey Canvas

Add, madify, and remave guestions. Select a guestion type from the Add Question drop-dawn list and click Go ta add questions. Use Creation Settings to establish which
default options, such as feedback and images, are avallable for question creation.

Add | Opinion Scale/Likert ¥ E Creation Settings

Name Surey 3
Description Week 3 Sureey
Instructions Flease complete surey 3

Moty

Select & guestion type from the Add Question drop-down list and click Go.

oK )

Click on Creation
Settings. This area
presents differences with
the Test Manager.

Add | Opinian Scale/Likert ¥ GO Creation mettings

Survey Creation
Settings has fewer
options than the Test
Creation Settings.

[[] Survey Creation Settings

Dizplay the following options during the creation of this Survey

(1] Images, Files, and External Links

[] Add images, files, and extemal links to questions.

[] Add images, files, and external links to answers.

)| Question Metadata
—
Add categories, topics, levels of difficulty, and keywords to gquestions.
€| Display
Specify random ordering of answers.

Specify the horizontal or vertical display of answers.

Specify numbering options for answers.

O|Submit
Click Submit to finish. Click Cancel to quit.

This course shows two
Surveys. NO, indicates
that none is available to
students because they
have not been deployed
in a content page. To
make them available,
follow the same
procedure used for tests.

[?] Survey Manager

Add and rmodify Suneys. After creation, add the Surey to a content area and make it avallable. View responses through the Gradebook
Only survey packages may be imported inta the Survey Manager.

[ Add Surey - ¥ ot

Lt Deoyedlete | | |

Survey 2 o September 27, 2008 | Export| | Modify | | Remove
Survey 3 Mo Nowember 28, 2006 Export| | Modify | | Remove
o )




Go to Control Panel
and select the Content
Page that is appropriate
for the Survey.

Content Areas

Syllabus External Links
Course Documents PowerPoints
Assi ents

Select Survey from the
dropdown menu, on the
right side of the screen,
and click GO.

SPECIAL PROJECTS » CONTROL PANEL »

EQ Assignments

(ot Db Folder @ External Link Course Link [ Test

@ Select: | Leaming Unit v | 5o
Coatic Ut |

@ 1% Assignments for the Semester i" RSt pee]
EDB77 Assignments. doc &1 kby Discussion Boar
Chat
_|Virtual Clagsroom
2% Week1 LMosit g ore |
B January 30th to February Gth Tool
Syllabus
—|Offline Content
@ 139 weels23 Lodbiciern Content pe ]
2 February Bth to the 19th IMS Content Packaging
MLM Content
v Live Classroom
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‘oice Board
Week 2: Teaching Online \foice Direct

Moclify Manage Copy Remaove

@ 5 THE PROJECT
Weeks 4-9

@ |6 Weeksd &5

February 20th to March Sth

Moty Mariage Copy Remove

The Add Survey page
allows instructors to
select a survey or create
a new survey.

@ Add Survey

© Add Survey
Create a new Sunvey or select an existing Suvey. Any Survey that has already been added will not be displayed
Create a New Survey | create |
Add Survey

-- Select Survey below --

Survey 2

@ Submit
Click Submit to add this Survey. Click Cancel fo quit.

Cancel ) Submic )

The Survey has been
deployed in the content
page, but it is not visible
to students. To make it
visible click on Modify.

7% Survey3 Manage | | Remove
ltern 15 not available.

Week 3 Surey

Click on Modify the
Survey Options

@ Modify Survey

P Modify the Survey
bodify the Survey in the Survey Canvas.

P Modify the Survey options
hlodify th{ﬁuwey options, such as availability and feedback.




Select Make the link
available.

The other options work
the same as the Test
Manager.

Note: Since surveys are
not graded, they will not
be factored in the
Gradebook calculation.

Gradebook will be
explained in a separate
module.

To view the students’
Survey answers,
instructors need to go to
the Gradebook.

@ Survey Options

@ Survey Infermation

Name Survey 3

Choose Color of Name
Description “Imormal  v|[3 v |[TimeshewRoman | | B 7 U & | % ¥ | = = = | i= i= £ E
Week 3 Survey

“ Path: body » p

Open Survey in new window () Yas G No
6 Survey Availability

Make the link availablg O yos & No

Add a new announcement for this Survey O ygs & No
[ Multiple attempts
Allows unlimited atterpts:
Mumber of attermpts
[ Force Completion Survey must be completed the first time it is launched.
[ Settimer. Set expected completion time. Selecting this option also records completion time for this Survey.
Hours | 1 %) Minutes |00 %
[ Display After
Mow |29 v||2006 v
09 | &0 v | AM

[ Display Until

Nov |29 v | 2006 +

09 & |50 % |AM v

[] Password. Require a pasgword to access this Survey.
Passward

© Self-assessment Options

[ Include this test in Gradehook score calculations.

Gradebook items excluded fror summary calculations are also excluded from weighting. Also note that if some weighted items are included in calculations
and ather weighted items are nat, grade weight calculations will be skewed

O Survey Feedback
Select which feedback should be displayed upon completion
Status

O Submitted answers

@ Survey Presentation

Presentation Mode

@ Allat Once Present the entire Survey on one screen

> One ata Time Present one guestion at a time.
[ Prohibit Backtracking Prevent changing the answer to a question that has alteady bean submitted

[] Randomize Questions. Randormize questions for each Survey attermpt.

0O Submit
Click Submit to update options far this Survey. Click Cancel to quit

Cancel ) Submit )

Pool Manager

Pool Manager is used to create and store questions for repeated use. Those
questions can be imported into Tests or Surveys. Students cannot view a Pool
unless it is incorporated in part or totally inside a test or survey.

Go to Control Panel,
Click on Pool Manager

Assessment

Test Manager
Survey Manager

Gradehook
Gradehook Views

Pedformance Dashhoard

| Pool Manager

Pool Manager

Pools differ from Tests because they:
Cannot add Random Blocks
Cannot be assigned point values




The Pool Manager page
works exactly the same
as the Test Manager
page. From here
instructors may Add,
Import, and Export a
pool of questions.
Export and Import allow
only packages
compatible with the
Blackboard system, and
in a zip format.

[ZJ Pool Manager

Add and impart Pools of questions for use in assessments.
Only poal packages may be imported inta the Pool Manager

7 Add Pool - A% ot

 wme .l | | |]]
Essay@uestiuns Movernber 20, 2008 | Export | Modity

ok )

This example shows a
pool that has been linked
to a test. When
instructors click on
Modify a warning
appears.

@ Pool Manager

Add and import Poals of questions for use in assessments.
Only pool packages may be imported into the Pocl Manager.

W Ad Poal 49 oot

Hame
Essay Questions

[
Nowember 20, 2006 | Export | | Modify

K

This Warning explains
that only minor
corrections should be
added to a pool which is
linked to a test or
survey. Removing
guestions or attachments
will alter the nature of
the test or survey.

@ Warning

This action will modiy & Pool that is in use by at least one assessment, Only textual changes to existing fields are llowed, for example to consct & typo o reword 2
confusing question. Be aware that after making textual changes, questions used in existing atternpts (zssessments that have been taken) wil show the new text, not the
original text.

» Do ot remove questions, because this may affect random blacks in assessments.

s Do nat add ar remove angweers.

» Do not make changes to settings which may alter the nature of the questions. For example, i file attachment is curently available in the Pool Canvas, da not
change the creation settings so file attachment is unavailable.

» Do nof change or remave attached fles.

If changes are needed, ather than textual changes or addition of new questions, create a new Pool. Any changes ather than textual changes to existing fields wil
invalicate existing assessment attempts and could comupt entire assessments and their Gradebook entries

Cancel ) Next )

Additional Help

For More information about Pool Manager, refer to the Manual inside the Control
Panel.

Contact System Administrator

Manual Quick Tutorials
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