
 

WebEx:  Login, Check the Meeting Schedule, & Access Recorded (Archived) Meetings 
 
 
 

Login:  Go to https://my.webex.com/login 

  

 Select the My WebEx Site account 

 Enter User Name:  DLearning 

 Enter Password:  XXXXX (Obtain the actual 

password from the Distance Learning team) 

 Enter URL:  goucher 

 Click the Login button 

 All entered text is case and spacing sensitive 

 

 

Check the Meeting Schedule: 

 In the left column, click Attend a Meeting, then click Browse Meetings 

 Click the Monthly tab or use the Search feature 

 Icons identify scheduled meetings (See example meeting scheduled on July 8th below.)   

 Click on the blue links to see details for scheduled meetings (Examples: Week 28 or any blue date) 

https://my.webex.com/login


 
Access Recorded (Archived) Meetings: 

 
 

 In the left column, click Host a Meeting, then click My Recorded Meetings 

 Locate recorded meetings by topic (click on blue links to open them) 

 Click on buttons at the end of each row to Payback or Email the Archived Meeting link to others  

 Click on the dropdown menu to find Download, Modify, Disable, and Delete links 

 Download the meeting to save it outside of the WebEx site 

 The Delete function is final 

 

 

 

 


