Formatting Text

When you paste text into an online course, unwanted formatting may appear. Fonts may not match.

Open the course in the editing view and go to the specific text to be reformatted.

In the editing textbox,
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Clicking on the tool allows you to toggle back and forth between the regular text and the HTML code.

(HTML code includes programming directions for formatting the text.)
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Highlight all of the characters that are not part of the text to be saved.

Delete the
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formatting
directions.
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(To be cautious, before deleting unwanted HTML code, insert blank space before and after the code.)

Review all of the remaining text to remove unwanted code throughout the section.
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