
Using the Grade Book in GoucherLearn 

   
 
In your sidebar, on the Administration block, click on Grades. 
 
 
 
 

 
Add a Graded Item: 
 
Click on the 
Categories and 
Items tab at the top 
of the page. 
 
 
 
 
 
 
 
 
 
 
Click on the  
Add Grade Item 
button at the bottom 
of the page. 
 
 
 

 
 
Type the Item Name in the textbox. 
 
 
 
Type in the Maximum Grade possible. 
 
 
 
 
Click on the Save Changes button. 
The item will now appear as a column 
heading in the Grade Book. 
 



Enter a 
Grade: 
 
Click on the 
View tab and 
the Grader 
Report button. 
 
Click on the 
Turn Editing 
On button. 
 
 
 
 

 
Enter a 
grade in 
any of 
the white 
boxes. 
 
Click the 
Update 
button. 
 
The 
Average 
Grade 
appears 
at the 
bottom of 
each 
column. 
 
The Course Total appears in the far right column. 
 

To give written feedback, click on the pencil icon right above each entered grade. 
 
 
Click on 
the User 
Report 
button to 
see 
feedback 
given to 
each 
student. 
 
 



Add an Item to the Grade Book when the Activity is Created: 
 
Go to the course block where you want to add a graded item. 
Click on the Add an Activity dropdown menu and select an Assignment Activity (or a Forum). 
 
 
 
 

 
 
 
 
 
 
 
 
When creating the Activity 
Assignment or Forum, scroll down 
and complete the grade section. 
 
 
 
Click the Save and Return to Course button 
at the bottom of the page.  
The graded item will automatically appear as 
an entry in the grade book.  
 
 
Grading Forums: 
 
Go to the specific forum question. Select View Forum Grades on the right. 

 



Click the Turn Editing On button. 
 

 
 
Click on the dropdown menu in the Grade column to enter a numerical grade.  
Enter text in the Feedback box as needed.  
Click on the Save Changes button to save your entries. 
 

 
 
 
 
 



Grading Assignments: 
 
  
Open the specific Assignment in the course block and 
click on the View # Submitted Assignments link in the 
upper right corner. 
 
 
 
 
 
 
 
 
Click on 
the Grade 
button for 
each 
student to 
enter a 
grade. 
 
 
 
 
 
 
 
 
Select the 
grade using 
the dropdown 
menu. 
 
Type in 
comments as 
desired. 
 
Click the  
Save 
Changes 
button. 
 
Note: 
Response 
files can also 
be uploaded. 
 
 
 
 



Grades and comments appear for each assignment. 
 

 
 
The grades also appear on the main grade book. Click on any item title to open it. 

 
 
 
 
 


