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Add an Item to the Grade Book when the Activity is Created:

Go to the course block where you want to add a graded item.
Click on the Add an Activity dropdown menu and select an Assignment Activity (or a Forum).
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Grading Forums:

Go to the specific forum question. Select View Forum Grades on the right.
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Click the Turn Editing On button.
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Grading Assignments:

Open the specific Assignment in the course block and
click on the View # Submitted Assignments link in the
upper right corner.
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Grades and comments appear for each assignment.
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